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Accessing and 
Searching for 
Queries

     



Query Viewer 
To access queries, use the navigation: 
 Main Menu > Reporting Tools > Query > Query Viewer

Why Use Query Viewer?

• Locate existing PeopleSoft 
queries 

• Run queries in HTML or 
Excel 

• Save frequently used 
queries as Favorites 

• Access real-time financial 
data



Searching for Queries by Name
When you know the 
query name:

1. Enter the query 
name in the Query 
Name field.

2. Leave the search 
option as Begins 
With.

3. Click the Search 
button. 



Searching for Queries by Folder
If you don't know the exact 
query name, use the Folder 
Name search criteria. 

1. Change the search 
operator from Begins 
With to Contains, Equal 
To, or other search 
options as needed 

2. Enter all or part of the 
folder name. 

3. Click the Search 
button. 



Viewing Search Results

HTML
View results 
on-screen

Excel
Export directly 
to Excel

Favorite
Save query 
for future use

Description
Understand 
what the 
query does



Grants and Funds 
Management 
Queries

    



Grants and Funds Management Queries 
If you need to . . . 

View project team assignments

Review projects that are over budget

Review project balances and variance

Monitor cost-share budget, actuals, and balance

Find projects ending within 90 days

Review existing projects on advance

Review new projects pending on advance

Identify projects with no expenses posted in the last 60 days

Use this query! 

SC_PROJECT_TEAM_LIST

SC_GM_PROJECT_OVER_BUDGET

SC_GM_PROJECT_SUMMARY

SC_GM_PROJECT_COST_SHARE

SC_GM_PROJECT_END_90_DAYS

SC_GM_BILL_PLANS_ON_HOLD

SC_GM_AT_RISK_PENDING

SC_GM_PROJ_NO_EXP_IN_60_DAYS



SC_PROJECT_TEAM_LIST

Key Tip: Search by USCID to see every project assigned to one employee at once.

When would I use it?
• Find all projects assigned to an 

individual. 
• View the team assigned to a 

specific project. 
• Identify projects that need 

reassignment when an 
employee changes roles or 
leaves.

Key Search Criteria:
• USCID 
• Project ID

Shows project team assignments and project responsibilities.
What does it do?



Project Team List
Role Abbreviation

Business Manager BM

Principal Investigator PI

Co-Investigator CPI

Post Award Accountant (GFM) CGA

Approver 1 APPRV_1

Key Personnel KEY

Project Manager PROJECT_MANAGER

Post Award Accountant (GFM)
typically closed projects only CGA_OLD

Please review project-
team assignments 
when employees leave 
or responsibilities 
change, and submit 
updates as needed.



SC_GM_PROJECT_OVER_BUDGET

Key Tip: Review this query regularly to address overages promptly.

When would I use it?
• Review project 

overages. 
• Identify projects 

requiring correction. 
• Monitor projects 

within your 
department.

Key Search Criteria:
• Department
• Business Unit

Identifies projects that are over budget as of the current date.
What does it do?



SC_GM_PROJECT_SUMMARY

Key Tip: Use this query to spot projects that may need follow-up before they close.

When would I use it?
• Review project 

balances. 
• Identify projects with 

low remaining 
balances. 

• Monitor projects 
nearing their end date.

Key Search Criteria:
• Department 
• Project ID

Provides an overview of project balances and key project details.
What does it do?



SC_GM_PROJECT_COST_SHARE

Key Tip: Compare actuals to the budget to monitor the required cost-share ratio.

When would I use it?
• Monitor cost-share 

spending. 
• Review cost-share 

balances. 
• Confirm spending 

meets required 
cost-share 
commitments.

Key Search Criteria:
• Department 
• Principal Investigator

Displays a project’s cost-share budget, actuals, and remaining balance.
What does it do?



SC_GM_PROJECT_END_90_DAYS

Key Tip: Review this query early enough to allow time for closeout actions or extension requests.

When would I use it?
• Prepare for project 

closeout. 
• Identify projects that may 

need a no-cost extension. 
• Plan for upcoming end 

dates.

Key Search Criteria:
• Department 
• Principal Investigator

Identifies projects ending within the next 90 days.
What does it do?



SC_GM_BILL_PLANS_ON_HOLD

Key Tip: Projects on advance cannot be invoiced.

When would I use it?
• Review projects on 

advance. 
• Confirm whether an award 

modification is needed. 
• Identify projects that should 

be removed from advance 
status.

Key Search Criteria:
• Department 
• Principal Investigator

Identifies existing projects that are on advance. 
What does it do?



SC_GM_AT_RISK_PENDING

Key Tip: Review pending projects regularly as awards and project information are finalized.

When would I use it?
• Review new projects on 

advance. 
• Confirm whether an 

award has been received. 
• Identify projects that 

should be removed from 
advance status.

Key Search Criteria:
• Department 
• Principal Investigator

Identifies new projects that have been initially set up on advance.
What does it do?



SC_GM_PROJ_NO_EXP_IN_60_DAYS

Key Tip: Review results to confirm expenses are posting timely and to the correct project.

When would I use it?
• Identify projects with 

inactive expense 
activity. 

• Confirm expenses 
are posting to 
projects. 

• Review projects that 
may need follow-up.

Key Search Criteria:
• Department 

Identifies projects with no expenses posted in the last 60 days or more.
What does it do?



Demonstration
View and access Queries in PeopleSoft Finance



Other Useful Queries
Query Name Purpose Use for GFM Other Training

SC_LEDGER_ACTUAL_JOURNALS Provides detailed General Ledger 
journal activity.

Research project-related 
transactions and confirm 
expenses posted to a project.

General Ledger

SC_AM_INV_AM_TABLES
Displays detailed inventory asset 
information, including location, 
custodian, acquisition details, and cost.

Identify inventory assets 
associated with a department or 
project.

Capital Assets

SC_AM_ASSET_PROJECTS Identifies assets associated with 
projects.

Review capital assets charged to 
or connected with a project. Capital Assets

SC_CF_DEPTFUND_XWALK Displays active department and fund 
chartfield combinations.

Validate department/fund 
combinations before reviewing or 
correcting project activity

General Ledger

SC_REQUISITIONS Displays requisition details and status. Research purchasing activity 
related to a project. Capital Assets

SC_VOUCHERS Displays voucher details and payment 
status.

Research supplier payments and 
expenses charged to a project Accounts Payable

SC_PY_COMBO_CODES Displays valid payroll chartfield 
combination codes.

Confirm valid payroll chartfields 
for project-related payroll 
expenses.

Payroll

Payroll Queries can be 
found in PeopleSoft HCM



Grant Dashboard
Use the Grant Dashboard (https://financeintranet.sc.edu/) to access detailed expense data.

Resources:
• Using Faculty Reports in Finance 

Intranet/Grant Dashboard 
Webinar Recording

• Using Faculty Reports in Finance 
Intranet/Grant Dashboard 
Presentation [pdf]

• How to Use the Grant Dashboard 
- Job Aid [pdf]

• Drilling Down into the 
Expenses/Payroll in the Grant 
Dashboard Job Aid [pdf]

https://financeintranet.sc.edu/
https://youtu.be/3StgrLyY4ks
https://youtu.be/3StgrLyY4ks
https://youtu.be/3StgrLyY4ks
https://youtu.be/3StgrLyY4ks
https://sc.edu/about/offices_and_divisions/controller/documents/faculty_reports_grantdashboard.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/faculty_reports_grantdashboard.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/faculty_reports_grantdashboard.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/faculty_reports_grantdashboard.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/grant_dashboard_reporting_tool_job_aid_8_10_20.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/grant_dashboard_reporting_tool_job_aid_8_10_20.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/grant_dashboard_reporting_tool_job_aid_8_10_20.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/grant_dashboard_reporting_tool_job_aid_8_10_20.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/drilling_down_grant_dashboard.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/drilling_down_grant_dashboard.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/drilling_down_grant_dashboard.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/drilling_down_grant_dashboard.pdf


Resources and 
Communications

  



Where to Find the 
Resources

Visit the Controller’s 
Office website for Grants 
and Funds Management 

information.

https://sc.edu/about/offices_and_divisions/controller/grants_and_funds_management/index.php
https://sc.edu/about/offices_and_divisions/controller/grants_and_funds_management/index.php


Where to Find the 
Resources 

For sponsored award 
specific training, visit our 

Grant Administration 
page.

https://sc.edu/about/offices_and_divisions/controller/toolbox/grant_administration/index.php


Where to Find the 
Resources 
For transaction 

correction training 
resources, visit our 

Business Manager page.

https://sc.edu/about/offices_and_divisions/controller/toolbox/business_manager/index.php


Query Viewer
To request access to Query 

Viewer in PeopleSoft 
Finance, use the 

PeopleSoft Finance Access 
Form to request for 

Finance Intranet Only 
under Inquire Only and 
Operational Reporting 

Access. 

https://sc.edu/about/offices_and_divisions/controller/documents/finance_ps_access_form.pdf
https://sc.edu/about/offices_and_divisions/controller/documents/finance_ps_access_form.pdf


Contact Us

For specific 
questions, please 
visit our website to 
find the appropriate 

contact.

https://sc.edu/about/offices_and_divisions/controller/index.php


Questions



THANK YOU!
Office of the Controller

Alone, we can do so little; together, 
we can do so much.
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